
Using the Writing Center: FAQ for Faculty 
 
What does the Writing Center do? 
The Writing Center strives to support any writer on campus in reaching short- and long-term 
goals. Our mission is to empower students to invest in themselves as academic writers and, 
ultimately, apply skills and strategies they practice with a tutor to their own work. 
 
Who can use the Writing Center? 
Any current undergraduate or graduate student at Lake Forest College can use the Writing 
Center. 
 
What kinds of papers can my students take to the Writing Center? 



term writing goals, and tutors help students develop skills to reach these goals using 
reading or writing assignments throughout the semester.  

�x A regular appointment is one, forty-five-minute session that targets issues in one draft 
from one course. A regular appointment should take place after the student has a 
working understanding of the assignment and a topic provided or approved by the 
professor.  

�x A walk-in appointment is a brief, twenty-minute session in which specific questions are 
answered and small sentence-level or broad writing process-related skills, such as 
skeletal outlines or how to write conclusions, and so on are quickly addressed.  

 



�x A student does not need to have a draft, but they should have a working understanding 
of the assignment, ideas they need help articulating, and a specific topic you have 





�x They cannot use the online scheduler to reserve the same time on the same day with 
the same tutor; if they want a weekly appointment, they must contact the Writing 
Center Coordinator (oakley@lakeforest.edu). 

 
Can I send pairs or small groups to work with a tutor?  

�x Yes—however, please let the Coordinator know this may be happening and why.  
�x For example, should tutors prepare to help a pair revise an introduction they wrote 

together? Or should tutors prepare to review comma splices and then help two students 
proofread their own work for comma splices? 

 
How can I support non-native speakers and writers developing fluency?  

�x Review the ”Supporting International and Bilingual Students” section at the bottom of  
our Faculty Resources webpage—particularly the “Helpful Practices for Working with 
International/Bilingual Students and Their Tutors” document 

�x Correlate your feedback on drafts to the Detailed Menu at the back of the Hacker 
manual 

�x Ask the Coordinator to review a piece of the student’s writing so she can better 
recommend particular strategies, resources, or ways to use the Center 

�x Contact the Coordinator for student resource ideas including online grammar checkers 
and vocabulary websites 

�x Contact the Director of Writing Programs and the Coordinator for questions regarding 
workshops specifically for writers developing fluency 

 
 
See next page for a flyer you can print and distribute to students. 
 
 
 
 
 
The Writing Center Coordinator is Kate Oakley at oakley@lakeforest.edu 
 
The Director of the Center for Academic Success, which houses the Writing Center and the 
Quantitative Resources Center, is Dawn Abt-Perkins at abtperki@lakeforest.edu 
 
The Director of Writing Programs, your liaison to the Center, is Tracy McCabe at 
mccabe@lakeforest.edu. Tracy is available for consultation about teaching writing and she 
oversees the College Writing 100 course. 
  




